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Introduction

The purpose of this document is to outline the steps needed to create a test for use with offline
scoring.

Offline scoring enables teachers to take advantage of basic scanning, scoring, and reporting
functions of STI Assessment without having to input individual test items into the system.

While offline scoring allows teachers to quickly and easily utilize printed test forms that they
might have in their possession, it does not allow for the detailed test- and item-analysis that exists
for STI Item-Library items or for user-created items that have been completely entered into the
system and “tagged.”

If items are not actually inputted into STIA, then they don’t exist in STIA—the items’ stems,
answer choices, and attributes such as difficulty or Bloom’s critical-thinking level will not
magically appear for an offline test. User-created custom content in STIA is limited to what the
user actually puts there.

For offline assessments, STIA contains the following information ONLY':
¢ Test name

* Foreach item, its

. position on the test (question 1, 2, 3, etc.)
. STIA identification number

. number of answer choices (2-5)

. item’s correct answer

+ Item alignment (if, and only if, the user chooses to align the items)
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Offline Scoring

Steps for Creating an Offline Assessment

1) Click the Assessment tab in the navigation bar at the top of the screen.

| ut

STMSSGSSI’ﬂen’E Communication Assessment Manaﬂmet TestSCﬂEEz

Home Resources User:Tammy Duncan

Just Released ...

NEW!
STl Assessment Version 2.5

.}E{J' ST Asseccments

l&;ﬂ 4
Weicome,
Tammy Duncan
& 10 Most Recent © all € Custom

Key Features in Version 2.5:
More Test tems. The STl Assessment
ltemn Library is 30% larger, with
approximately 6000 new test items.
PapertoWeb Testing. Scanning and
pre-slugging tools allow educators

STT Assessmrent S urvey

® DH_EnglishTest... 177195 Click here to take the

® DerekQAtest20... 177196
® DerekScanTest... 177197
® DerekQAl... 177182
® DerekQAZ2... 177183

obtain quick results, even for large-
scale paper-based district testing.
Off-line Scoring. Mo time to input
iterns? You can now program scoring
information for a paper-based test in

STl Assessment™
Survey

® DerekQAS... 177184 My Computer
® DerekQA10... 177185
® Dev2DerekTestl... 177178
® ChrisQADL... 177179

® Dev2DerekTest2... 177180

minutes. You can even add alignments
50 you can obtain standards-

based reports.

Rich Reporting via TestSCOPE®.
Dynamic reports allow data-driven
instruction. These reports are available
graphically, and most can be exported
to Excel® with one click.

Operating System: WinhT

Browser: Internat Frplorer 6.x

You have the lstest Internat
Explorar browsar for Windows,
STT Assessrent™ iz bast
viawed with & screen resolution
of BO0XG00 or higher.

STT Assessmeeni Eesonrce Center
Need Help?
Click here to visit the
Resource Center

2) Select Create. This will open the assessment-creation page.

STlAssessment

Home Resources

Communication Assessment Management
| ]

Create »> Manage == tems

| My STI Assessments Just Released ...

[&s, gl || NEW!
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3) On the menu at the left-hand side of the screen, select Offline Scoring.

it

STlAssessment Commurication  Ascecsment Management TestSCOPE
T = T e =T, v 11 = | P = |
Home Resources Assessment *> Create UserTammy Dunean
Menn
® Buid Welcome to Assessment Creation!
® Auto Generate i § X
STI Assessment gives you two different options for
& Offline SCO.'an‘ creating an assessment. Select an option by clicking
its button,

Select the Offline Scoring option to create a scoring
form for a test that you do not plan to enter into STI
Assessment. This will allow you to scan a scoring
sheet and see reports on the test, However, this
handy shortcut will not allow you to modify test items
in any way or change the number or sequence of items
on the test,

4) In the text-entry boxes, enter the number of questions on the assessment (1-80) and the name
of the assessment.

Please note that the assessment name is limited to 50 characters, and cannot contain spaces
(), periods (.), or slashes (/\)

5) Click the gray Continue button to proceed to the next screen.

....... k12.com

s'"ASSBSSI’nent Communication Assescment Managemen: TestSCOPE"
e e
Home Resources UserTammy Dunean

Offline Scoring

Mumber Of Questions on Assessment? |10

Enter Assessment Name |DH,METhDDW
{this name will also be wsed to name the folder containing new items)

Cancel
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6) For each item, choose the range of answer choices. For example, a four-choice multiple-
choice item would have the answer choices A-D. (see inset)

Click the gray Continue button to proceed. On the next screen, the user will select the
correct answer for each item.

n t

STlASSGSSI’nent Communication Assessment Manaﬂement TestSC

Home Resources UserTammy Duncan

Offline Scoring

Use the pull-down menu to select the range of answer choices for each itemn.
For example, a question with four answer choices would have a range of A-0;
that is, the four choices would be labelled 4, &, ¢, and . You will select the
correct answers for each iterm on the next screen.

Assessment Name: DH_Mathoo1

Question # Answer Choices
Question 1 IA_D;,
Question 2 IA_DL,
Question 3 IA_DL,
Question 4 m
Question 3 m Assessment Mame: DH_Mathoo1
Question 6 IA_DL,

) Question # Answer Choices
Question 7 IA- D 'l

Question 1 IA- D 'l

Question 8 IA- D 'l .
Question 2 IA- D 'l

Question 9 IA- D 'l i
. Im Question 3 -

uestion 10 |A-D =

& Question 4
Question 5 FAG

Question 7 IA_DL,
Question 8 m
Question 9 m
Question 1D|A-_D;,
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7) Use the radio buttons to indicate the correct answer for each item.

Optional: check the box beneath the answer-selection table to align the items to state
standards. (see inset)

Click the gray Next button to proceed.

STlAsseSSI’nent Communication Assessment Maaﬁemen

Home Resources Uszer:Tammy Duncan

Offline Scoring

Assessment Mame: DH_Mathoo1

Question # Answer
Questionl @®pa Cp CC CD

Question 2  ©a &g CC D
Question3 & g
Question4 Cpa &g
Questions  ©a O & C D
Questions  &a &g CC D
Question7 O a &g CC D
Question®  Cpa Op &

Questiond T & C

[T Check box if vou would like to ALIGN these guestions.

Question9 Ca Cp & ¢

Question 10 ©a Cp O C &p CF

[V iCheck box if vou would like to ALTGN these questions.
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Offline Scoring

8) If the alignment button is checked, the next screen will provide a table that contains links to
align each item with the state’s standards.

STlAssessment

Home Resources

e
Communication Assessment Management
__*

Testscg&E !

User:Tammy Duncan

Offline Scoring

Assassment Mame: DH_Math001

Question # Question ID Align Question

Question 1 278981
Question 2 278982
Question 2 272083
Question 4 273924
Question 5 272985
Question 6 272926
Queskion 7 278987
Question 8 278988
Question 9 278989
Question 10 278990

Align
Align
Align
Align
Align
Align
Align
Align
Align
Align

Finish Alignment |

Use the pull-down menus to select a standards document. Note that an offline item is
displayed as “blank,” with the words “Offline Assessment Item” in lieu of question-stem

text.

2} Alignitems - Microsolt Intemet Explorer

G Edt Yew Favorkes ook Heb

Qbd Q-3 &

- Search i Favorkes £ | (0=

W]

1=

=lolx|

=

e

8% uws®

Document Type  [Kansss Slandards

vear [z

Subject [Mathemanes

Lo Lo Lo L

Grade [

Sorand - Select - =

Current Alignments for This Question(s)

Question 10 : 276981
00ms : None

Pictureln :
Passage 10 :
Instruction 10 :

Creator Type : Unknovin
Grade : 1

Falder : DH_Mathoo1

Qerestion:

(Offline Assassment ltem

A

Elows

o brremet

B
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Offline Scoring

9) Click the checkbox next to the desired standard, then click the gray Align question(s) button.

i
File Edit Wiew Favorites Tools Help ‘ ;'f
@Back » ) - [x] [2] 0| S cearch 7 Favorkes £ ‘ - (W] - B 2

fddress €] hetp: /fdevz  stiassessment  com items [ AlignTtems. aspx?qid=278581 | B e ‘Links D
Close =

Document Type

|Kansas Standards

Year [2003
Subject IMalhematlcs
Grade |WD

Strand

IAIgebra hd

Current Alignments for This Question(s)

Ll L] e L]

STI State .
Grade 1D D Description
10 776612 2 Algebra
ia 776615 2 The student uses algebraic concepts in a variety of situations.
i0 as615 2.2 ;{;{ej;ggﬁint recognizes, describes, extends, develops, and explains the general rule of a pattern in a variety of sl
i0 ass1z |2.2.41 The student recognizes the same general pattern presented in different representations [numeric (list or tabie), visual I
e (picture, table, or graph), and written] (2.4.A2i) ($).
The student solves real-world problems with arithmetic or geometric sequences by using the explicit equation of the
sequence (2.4.K1c) ($), e.q., an arithmetic sequence: A brick wall is 3 feet high and the owners want to build it higher.
i0 76618 2.1.42 If the builders can lay Z feet every hour, how long will it take to raise it to a height of 20 feet? or a geometric
sequence: A savings program can double vour money every 12 years. If you place $100 in the program, how many
vears will it take to have over $1,00
The student identifies, states, and continues the following palterns using various formats including numeric (list or
i0 776629 2.1 K1 table), ._zigebraic (symbolic notation), visual (picture, table, or graph), verbal (oral description), kinesthetic (action), O
and written O,
i0 6620 2.1 Kla arithmetic and geometric sequences using real numb
i0 716622 2.1 K1b patterns using geometric figures (2.4.K1Rh); ﬁ'EGUEF
0 1622 |2.2. K20 g!ﬁqg?r{a;cgitltirg;‘ including consecutive number paty | § ] 71669r Z. A K11 p!ﬂtsl £
i0 16623 2.1 XKid special patterns (2.4.K1a), e.q., Pascald€™s triangle {$};
10 6628 2.1.K2 The student generates and explains a pattern (2.4.K1|
: e 10 776692 2. 4.Kim Vennd
10 76625 2.1.K3 The student classify sequences as arithmetic, geome
i0 776626 2.1 K4 The student defines (2.4.K1a): = =
- — - : Align Question(s)
i0 776622 2.1.K4a a recursive or explicit formula for arithmetic sequend LI
|:E:| Dane v
Question ID : 278981
Blooms : Mone
Confirming text will appear onscreen.
Close |
Document Type IKansas Standards j
Year | 2003 j
Subject IMathematics j
Grade | 10 j
Strand |Algehra j
Current Alignments for This Question(s)
DocType 'Kansas Standards
Year Adoption 2003
Subject ‘Mathematics
Grade 110
Strand 23
Description Algebra
Remove This Alignment |
et U SN
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10) After questions are aligned, or if the user chooses to skip the alignment step, the next step is
to identify whether or not the test is a district assessment.

Click the gray Create Assessment button to finish creating the offline test.

sti-k12. com | help | log out

STlASSBSSI’nent Communication Assessment Management TestSCQPE™
___* Reports

UzerTammy Duncan

Home Resources

Offline Scoring
Check the box below if you wish the Assessment to be a District Assessment

[ District Assessment

| Create Assessment I

A confirming screen will appear.

STlAssessment T
e e A RN e i N | - =]

Home Resources

Offline Scoring

Assessment Created

ID: 177198

® Cut Scores

® view Assessment

® Assign Assessment

® Return to Create Assessment
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Offline Scoring — Version 3.5 New Features

Alignment Checking

In version 3.5 you are now able to see which items have already been aligned. On the Offline
Scoring Alignment Step it displays a graphic indicating whether the Item is aligned or not. After
aligning an item this list can be refreshed by the Refresh Alignments Button

www.sti-k12.com | Help | Logout
STI ASS@SS me ﬂt Communication Assessment Manaﬂement Te stscnii
| Home Resources —» Assessment|Create |OffineSeoring  UssrTsmmyDuncan |
Offline Scoring
Alignments

Assessment Name: Mr Smiths Math Test

Refresh Alignments ]

Align Group of ltems ]
ftem # ftem ID Alignment Group Align
ttem 1 348377 (—I O
ftem 2 348378 =] O
ftem 3 348379 =] O
ftem 4 348380 =] O
ftem 5 348381 =] O
ttem & 348382 =] O
tem 7 348383 =] O
ttem & 348384 =] O
ftem @ 348385 =] O
ftem 10 348386 - O
ftem 11 348387 =] O
ttem 12 348383 =] O
ftem 13 348389 =] O
tem 14 343390 = O
ftem 15 348391 =] O
ttem 16 348392 =] O
ftem 17 348393 =] O
tem 18 348394 = O
ftem 19 348395 =] O
ftem 20 348396 =] O

Finish Alignment ] [ Save and Continue ]
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Offline Scoring

Navigation to Next Item on Alignment Page

Use the Align Next button to align the next item in the assessment.

Alignltems - Windows Internet Explorer

il - 5 —— =
) ] fttp:/idev.stiassessmert. comfitems{aligntte | | ¢4 X | |

Fle Edt Wew Favorites Tooks Help

v e l@»ﬂhgnltems lil B-8 #h - [ Page - () Tooks - "
| litem Alignment ~

align By Favorites || Find Alignments
Filter By
Core Subjecti Al |
STI State s
Grade Description
D ID #
K 1a 1 Number and Computation
P 5 1 The student uses numerical and computational concepts in a va
situations
X 51 2.1 The student recognizes geometric shapes and their attributes us
B - objects in a variety of situations.
K 4a Data
e . P The student uses concepts and procedures of data analysis in a\
situations.
K an a1 The student applies the concepts of probability using concrete ol
. - variety of situations.
The student collects, records, and explains numerical (whole nu.
K 2.2 4.2 non-numerical data sets including the use of concrete objects in
situations. bl
¢ \ E)
Done [® @ Internet F 100w, -

Display Item Position as well as ID

The item-attributes box now displays the Item position as the first entry in the box

-~ Alignltems - Windows Internet Explorer

) v | &) httpsipecaostiziss, v 41| % |
Fle FEdit View Favorites Took Help
(T »
w [@mgnnﬁms l [ |
~
Current Alignments for This Item(s)
DocType :Kansas Standards
Year :Adoption 2002
Subject :Mathematics
Grade :0
Benchmark 3.1
Description :The student recognizes geometric ¢
of situations.
Remove This Alignment
Ttem 7 (
Ttem ID : 348628 (
Blooms : None I
PicturelD : 0
Passage ID :
Instruction ID :
M
< | >
& internet F100% -
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Offline Scoring Save and Continue

Click the Save and Continue Button to save your progress on your alignments.

www.sti-k12.com ‘ Help | Logout
STI Assessme ﬁt Communication Assessment Manaﬂement Te stSCﬂEE";
| Home Resources — Assessment|Create |OffineScoring  UserTammyDuncan |
Offline Scoring
Alignments

Assessment Name: Mr Smiths Math Test

Refresh Alignments ]

Align Group of ltems ]
ftam & ftem ID Alignment Group Align
ftem 1 348377 (= ¥
tem 2 348378 =] ]
tem 3 348379 (= ]
tem & 348380 =] |
ftem 5 348381 (=] F
ttem & 348382 =] ]
ftem 7 348383 (=] F
ttem & 348384 =] F
ftem @ 348385 (=] F
ftem 10 348386 =] F
ftem 11 348387 (—] F
ftem 12 348386 =] F
ftem 13 348389 (—I F
ftem 14 348380 =] F
ftem 15 348391 (—I F
ftem 16 348302 =] F
ftem 17 348303 (—I F
ftem 18 348304 - F
ftem 19 348395 (— F
ftem 20 348396 =] ]

Finish Alignment ] [ Save and Continue ]
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Offline Scoring

If you did not complete the test creation / Item alignment and had clicked the Save and Continue
Button then you will find your assessment in the dropdown at the start of the Offline Scoring

creation page.

(= STl Assessment - Windows Internet Explorer;

@.\1_/" ‘g,http:i)‘dav i .

it aspx V| 45| % ‘ ‘ pelis

Fle Edit Wew Favortes Tools Help

w @ [ (& 5T1 Aissessment

= -0 &

~ »
- l-_;}Eage v 0 Taoks v

Home Resources

. STl Assessment

Assessment | Create | Cffine Scoring

vnvw‘sli-ku.coml Help |Logoul
Communication Assessment Management Testsc%g"‘]'
_—*

User:Tammy Duncan

Offline Scoring

Test Basics

Mr Smiths Math Test 2§

You have unfinished tests. Select one from list to finish it. Or use the below options to create a new test.

Number Of Items on Assessment? l:l

Enter Assessment Name‘

- Select Subject -

jawascript:popUp(’. jhelphelp. aspxTpath=/testsigenerateBlankassessment. aspx’)

E} 9 Internet

E 100 v
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Offline Line Scoring Group Alignment

Check the Group align checkboxes next to the Items you wish to group align. After doing so,
click the Align Group of Items button. This will bring you to the regular Offline Scoring Item
Alignment page with the first item you checked loaded. Align as you would normally and it will
align all the others as well. Align Next is disabled when using this Feature.

STIA t www.sti-k12.com | Help |Lagout
i H DE™
SSESSIMTEN Communication  Assessment Managemenr Testscsi 7

Home Resources Assessment | Create | Cffling Scaring User: Tammy Duncan

Offline Scoring

Alignments

Assessment Name: Mr Smith Math Test 3

Align Group of ltems
Itom # item ID Alignment Group Align
ftem 1 343407 -]
tem 2 343408 =]
Item 3 343409 =]
Item 4 343410 =]
tem 5 348411 (=]
tem & 348412 (=] M
tem 7 348413 (=] |:|
tem & 10000781 =] O
tem 9 10000782 -] 0
tem 10 10000783 ] 0
Finish Alignment ] ’ Save and Continue ]
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Differences Between Offline and Regular Tests

Some features found in regular assessments have been disabled for offline assessments.

Among these features are
* Moving, deleting, and adding items

+ Editing text for the question stem and answer choices

¢ Attaching instructions, passages, or pictures

The following screenshots compare the user interfaces for an offline and regular tests.

Viewing Items in Folders

Note that the Move and Delete buttons have been disabled for offline tests. Rather than showing
the question stem, the question text reminds the user that the item is an offline item.

Folder with Online Items

) heto: . stissosssment, com lnems TtamCindex. a0 ~| B e
e AT |
usi ASSGSSHLEH.*, Communication  Assessmant M.:Jn:iorm:lm Eiﬁi&&& ]
HOME REBGUTLES —> Abses et »>ilewms 330umsbions Ut Alptama S
ltems »| dacur, Alabama »| Atoms v B Use Dialup? 21
tote: Always use STI Assessment ragatian
Add New Guestion |
RHefresh
1001
view | Hove | peiete aign | Clmaximize
Omwm Ear Question Text Alignment Passage Picture Scope
O zaoza7 caie whatis me stectical chaqpe on &n elecron? e Resered
ki12.com
STlAssessment Communication Assessment Management TesiSCO) epo
o e i e S | 500 | E—
Home »>ltems > User:Tammy Duncan

{ NOTE: This is a Off-Line Test }

D/ -
ltems ~| | Duncan, Tammy ~ || DerekDemoTest6 v ® Use Dialup? g
. Note: Always use STT Assessment navigation

menus. Do not use your browser's back button

Refresh
1 of1
View Align [IMaximize

[0 o Edit  Question Text Alignment Scope Answer
O 232070 Edit Offine Assessment item =) Reserved A

O 233071 Edit Offline Assessment ltem =) Reserved A

o 233072 Edit Offline Assessment ltem = Reserved A

O 232073 Edit Offine Assessment ltem =) Reserved A

O 233074 Edit Offline Assessment ltem =) Reserved A
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ltem Views

View Item: Online

@ ViewMCltems - Microsoft Internet Explorer

(=1 ]

Move || Delete Align Return to MCIndex |

Question ID : 289227
Blooms : None
PicturelID :

Passage ID :
Instruction ID :

Creator Type : District Admin
(Cur)

Grade : 8
Folder : Atoms
Alignment :

Edit Question

Question:

What is the electrical charge on an electron?

A +1
® o
® -:
D -2

3

View Item: Offline

Note that this page and the view button may be removed from Ul for offline tests; alternatively,
we may remove the Move and Delete buttons.

a ViewMCltems - Microsoft Internet Explorer

[][=15%

Move | Delete | Align Return to MCIndex |

Question 1D : 233070
Blooms : None
PicturelD :

Passage ID :
Instruction ID =

Creator Type : Unknown
Grade : 1

Folder : DerekDemoTest6
Alignment :

Edit Question

Question:

Offline Assessment Item

(2]

Job_Aid_Offline_Scoring_11July2008.doc STI_0711081507
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Align Item: Online

[ee=:]

Document Type | Alabama Course of Study: Science

Year 2005

Subject Science
Grade -Select Grade-
Standard |

Current Alignments for This Question(s)

Question ID : 289227 Creator Type : District Admin
Blooms : None (Cur)

PicturelID : Grade : 8

Passage ID : Folder : Atoms

Instruction ID :

Question:

What is the electrical charge on an electron?

Align Item: Offline
Note that the answer choices are blank, because the user does not input them for offline tests.

Close
Document Type | Kansas Standards .
Year 2003 hd
Subject Mathematics A4
Grade 6 hd
Strand - Select - b2
- Select -
- __|Number and Computation -
Current Al'g"mgebra tion(s)
Geometry
Data
Question ID : 232070 Creator Type : Unknown
Blooms : None Grade: 1
PicturelD : Folder : DerekDemoTest6
Passage ID :

Instruction ID :

Question:

Offline Assessment Item

A
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Edit Item: Online

Edit ltem: Offline

@] AddEditMC - Microsoft Internet Explorer

File Edit View Favorits Toos Help

BE] =]
3

~

Select Status &
SelectFolder

sekeetcrase

Select Blooms \—Se\ectf M

Select Mumber of Answer Choices

Select Difficulty Level | -Select D\fﬁcu‘lv-

Attach Instruction

Attach Picture

Attach Passage
Enter Question Attach Picture u
Paragraph ||| Size [+ || color [»J Highiignt [+

DEOERCIE =||i= = [[[ o [ e [[ symbois [+

What is the electrical charge on an electron?

view HTML (]

Enter Answer Attach Picture
A. [ Correct Answer

Paragraph uS\zauCn\nr Hnghhght v

B[z u]=|=]e[|=E[=]=]] :=[][ ] o [[ symbols v

+1 ]

Many of the item “tags,”—for example, associations to online instructions, pictures, or
passages—are not available for offline items. In addition, there are no fields for creating or

editing text.

@ AddEditMC - Microsoft Internet Explorer

Return

Select Folder ‘DerekDemuTestG M

select Grace

Select Blooms |*SE\ECF M
Select Number of Answer Choices

Select Difficulty Level | -Select Dificulty-[«|

Attach Instruction I

Attach Picture I

Attach Passage

A Correct Answer
B. [ Carrect Answer

ic. [Jcorrect Answer
D. [ carrect Answer

BB
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Viewing Tests

The STIAssessment development team nearly disabled the ability to view offline tests. However,
we decided to leave it in for now because it might prove handy if teachers want to prepare an
answer key. However, it is undeniably true that offline tests, with their lack of items, do indeed
look very strange. Depending on market feedback, the ability to view offline tests may be
suppressed sometime in the future.

Online Test

Below is a view of a standard STI Assessment Test. Note that it shows question data next to the
question number.

|1 View Rssessment - Microsoft Internet Explorer e
| Be st vew Faeoemes Tock b N
—
.1 Assessment Math Test : 169541
[ trschnck this Opticn ko Vi & i A
[ Add Tris Assessment To Custom List On Login Sereen
Print  Prinlwith Correcl Answers  Back
Instructions:
Questions 1.5 Choose the best anvwer lor each question.

State 1D 1

ﬂ What 15 the rule?

in wul

.14 % .04
$ .62 .52
& .78 %.18
& .39 % .24

A) - 07 (subtract 1 cent)
B) + 01 (add 1 cont)

C) + .10 (3dd 10 cents)
B - 10 (subtract 10 conts)

Offline Test
On offline tests the question stem always shows as Offline Assessment Item.
Em e T T al0ix]
L ) r
Qo = ¢ =g b Sewh e £ ST
v [ ] i 15wz assesamert.comttaferre samariey, o st im TR e e
:':: Assessment DH_Math001 : 177198 il
Instructions: a2 i i

Ouestions 198 Chouse tha best amswei for sach quastion.
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