
 
 
 
 
 
 

 
 
 
 

STIAssessment   

User Guide 
 
 



 Table of Contents  
About this Document ............................................................................................................................................................................3 

Login Procedure .................................................................................................................................................4 
Resource Center .................................................................................................................................................4 
Communication Module .....................................................................................................................................5 

Inbox: Reading and Replying to Messages ...........................................................................................................................................5 
Compose: Creating a Message ..............................................................................................................................................................5 
Sent Mail: Reviewing and Deleting Old Messages...............................................................................................................................6 

Assessment Module ...........................................................................................................................................6 
Items......................................................................................................................................................................................................7 

Folders..............................................................................................................................................................................................7 
Multiple-Choice Items....................................................................................................................................................................10 

Create: Assembling Assessments........................................................................................................................................................18 
Build...............................................................................................................................................................................................18 
Auto Generate ................................................................................................................................................................................24 
Offline Scoring...............................................................................................................................................................................25 

Manage................................................................................................................................................................................................29 
Kinds of Assessments.....................................................................................................................................................................29 
Managing My Assessments............................................................................................................................................................30 
Managing My Assessments:  Regular Type Assessments..............................................................................................................31 
My Assessments:  Offline Type Assessments ................................................................................................................................50 
Managing Shared Assessments ......................................................................................................................................................50 

Management Module ........................................................................................................................................51 
Class Management: Teacher and School Administrator .....................................................................................................................51 
School/District Management...............................................................................................................................................................54 

View Current Users ........................................................................................................................................................................54 
Rosters............................................................................................................................................................................................55 
Create/Edit Users............................................................................................................................................................................55 

Reports ..............................................................................................................................................................59 
Analysis...............................................................................................................................................................................................61 

Analysis Reports – Student ............................................................................................................................................................61 
Analysis Reports – Groups.............................................................................................................................................................67 
Analysis Reports – Assessments ....................................................................................................................................................83 

Usage...................................................................................................................................................................................................84 
User Login History.........................................................................................................................................................................84 
Teacher Utilization .........................................................................................................................................................................85 
School Utilization...........................................................................................................................................................................85 
Class by Teacher ............................................................................................................................................................................86 

Archived Reports ................................................................................................................................................................................87 
 
 



  STIAssessment - User Guide 

 

STIAssessment - User Guide              STI_0922091600 page 3 of 87 

About this Document 

The STIAssessment User Guide is designed to introduce all users to the basic functionalities of STIAssessment. 
 
The following resources will be referenced.  These may be downloaded from the STIAssessment Web site: 
 

• What Every User Should Know about STIAssessment: An overview of how to build and maintain a 
successful formative assessment plan with STIAssessment. 

• Job_Aid Transferring Items v1.2x: An overview of transferring content from electronic documents to 
STIAssessment user items. 

• STIAssessment District Administrator Guide: Provides the District Administrator with an overall 
understanding of how to manage district-level options; how to manage district assessments; and how to 
locate reports only available to the District Administrator. 

 
You must be logged in to STIAssessment to access the functions in the STIAssessment User Guide. 
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Login Procedure 

1. Access the Internet.  

2. In the address window type: www.stiassessment.com.  

3. Select your school district from the pull-down --Select District-- menu.  

4. Once the program is opened, enter your STI login and password in the upper right corner.  (The login and 
password will be assigned to you on the day of the training).  

5. For certain school districts, you will also need to select your school from a pull-down list after you click 
the Login button.  After selecting your school, click the Login button again. 

When entering your password and login, remember that it is not case-sensitive, but you may have to press the 
shift key for special keyboard characters. You must type your login and password EXACTLY; otherwise it 
will not work.  
 
Once you enter your password and log in, your personalized Home page will appear. You may view/print 
assessments directly from this window or continue to the main functions of STIAssessment. 

Resource Center 
There is a wealth of helpful information available in the STIAssessment Resource Center—and it’s never more 
than a click or two away. 
 
Click the gray Resources link on the navigation bar to access the Resource Center. 

 

http://www.stiassessment.com/
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Communication Module 
The communication module of STIAssessment allows for secure e-mail communication among the users of a 
district.  Messages are transmitted within STIAssessment only; they are not part of any school e-mail system or 
Internet e-mail system. 
 
Click the Communication tab to access the communication module. 

 

A navigation bar will appear that lists three options: Inbox, Compose, and Sent Mail. 

 

Inbox: Reading and Replying to Messages 

Click the envelope icon in the Read column to read a message. 

Compose: Creating a Message 

From the main Communication tab, click the red Compose link on the navigation bar.  From the Inbox or Sent 
Mail page, click the blue Compose link. 
 
Select the recipient type from the pull-down menu: Teacher, Student or Class.  (Administrators are listed with 
the teachers.)  You will then see a list of all individuals of that recipient type.  Check the Expand List box to see 
the list in a large textbox.  
 
Note that a student cannot compose a message to anyone except his or her teachers. 
 
Highlight the names of the individuals to whom you wish to send your message.  Press Ctrl-A on your keyboard 
to select all the names in the list. Hold Ctrl and mouse-click on names to pick multiple recipients; use Shift-click 
and then click and drag to select a range of names.  When you have finished selecting the names of recipients, 
click the Add User to E-mail button. Note that you can repeat the process of adding names as often as necessary. 

 
If you accidentally add a name to your list of recipients, highlight it and then click the Remove User from E-mail 
button to delete it. 

 
Enter the subject and text of your e-mail message.  When you are finished composing your message, click the 
Send button to transmit it. As is true of almost all e-mail systems, you cannot “take back” a message once it is 
sent.  Look over your message to make sure it is complete and correct before you send it. 
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Sent Mail: Reviewing and Deleting Old Messages 

From the main Communication tab, click the red Sent Mail link on the navigation bar.  From the inbox page, 
click the blue Sent Mail link. 
 
Click the envelope icon to read a message. 
 
Check the Delete box next to each message you want to remove permanently, then click the Delete Checked 
button.  Deleting a message you have sent simply removes it from your Sent Messages; it does not remove the 
message from a recipient’s Inbox. 

Assessment Module  
The Assessment module is the heart of STIAssessment.  In the Assessment module, you can 

♦ Create items of your own and manage them using folders. 

♦ Create and manage item components, including pictures, instructions, stimuli (such as passages), and 
constructed-response rubrics (scoring guidelines). 

♦ Search for and select items in the STIAssessment Item Library. 

♦ Copy items from the Item Library into your item folders so you can tailor them to suit your needs. 

♦ Create, modify and manage assessments. 

♦ Create “Offline Assessments,” scoring keys that allow the results of paper-and-pencil assessments to be 
scanned into STIAssessment to obtain TestSCOPE results. 

♦ Assign assessments for students to take online. 

 
To access the assessment module, click the Assessment tab. 

 

A navigation bar with three choices will appear: Create, Manage and Items. 

 

Note:  The recommended method of building an assessment is to: 
• Create folders;  
• Add elements such as items, passages and pictures into the folders; and finally,  
• Create the assessment from the items in the folders. 
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Items 

The first time that you click on Items during a session, the Item Library Conditions of Use pop-up appears.  
Please read this information the first time you use the system.  To continue, click the radio button next to YES, 
then click the Submit button. 
 
The Items page will appear. 

Folders 

Before creating items, you will need to create folders in which to store and organize the items.  Take some time to 
think about what kind of organization system will work best for you.  There are several approaches: 

♦ A researcher who needs assessments that are “carved in stone” might give the folders the same name as 
assessments. 

♦ A curriculum specialist might organize items into folders that correspond to the chapters or sections in an 
adopted textbook. 

♦ An assessment specialist might create folders for each tested standard and/or objective (or “benchmark,” 
or “indicator”—different terms are used in different states). 

♦ A teacher might create folders based on the different topics being taught in a course. 

 
Clicking the yellow folder icon will take you to the folder management page (to return to the items page from the 
folders page, click the gray Back to Item Management button). 

Add New Folder 
Click the gray Add New Folder button. 
 
Type the name for the new folder in the text-entry box.  Choose the core subject area and the grade level using the 
pull-down menus.  Click the Save button. 

Edit Folder 
To change the name of a folder or its associated grade or subject, click the blue Edit link next to the folder’s 
name.  Click the blue Update link when you have finished editing the folder. 
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Sub Folder 
Users may create folders within folders.  This makes it easier to organize and find items and item components. 
 
Selecting --Select Folder-- from the first or second drop-downs will bring you to the root of that level. 
 

1. From the first drop-down select the folder that contains the items you wish to view. 
2. If there are sub-folders within it, a second drop-down will appear underneath it with a list of those sub-

folders. 
3. If you select a folder from the second drop-down and it contains sub-folders, a third drop-down will 

appear underneath the second. 
4. Select the folder you wish to place sub-folders in by clicking on the folder name (in the example here, the 

Mythology folder).  
 

 
 

5.  Click the  button. 

 
 

6.  Enter the new sub-folder name, subject, and grade in the textbox and drop-downs that appear. 

7.  Click . 
 
8.  A new sub-folder will now be added inside of the folder you first selected. 
 
9.  You can create another level of sub-folders inside the existing one you just created by repeating steps 1-5 

at this time. 
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To navigate up a level: Click on the ‘up a level’ graphic at the top of the table.  

Delete Folder 
Click the blue Delete link that corresponds to the folder you want to delete.  A confirmation screen will appear 
before deletion is complete. STI strongly recommends that you move any items or item components you want to 
keep to other folders before deleting the folder.   

Recycle Bin 
Click the gray wastepaper basket icon to access the Recycle Bin.  Use the -Select Type- pull-down menu to 
select a category of assessment item or item element. 

 

Click the checkboxes next to items to select them.  You may then use the gray buttons to either delete these 
permanently, or restore them to a folder. 
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Multiple-Choice Items 

This section focuses on the creation and management of multiple-choice (selected-response) items.  For detailed 
instructions on creating constructed-response items, along with item-ancillary elements such as stimuli, pictures, 
rubrics, and instructions, see the document entitled STIAssessment – Constructed Response Assessments, available 
from the Resource Center. 
 
Click the down arrow on the first pull-down menu to select Multiple Choice. 
 
This will cause a second pull-down menu to appear from which you will select your 
user name (the other choice is STI, which is the Item Library you encountered in 
Assessment | Create | Build).  Users may also have access to additional, district-
created databases.  The following screenshot has been edited to give you an idea of the 
page’s layout. 

 

 

 
 
 
 
 
 
 
Selecting your username as the item source will in turn call up a third pull-down menu that lists your folders.  
Choose the desired folder.  Note: You must create folders in order to have them available as choices (see the 
section on Folders). 

Item View 
Select the view option you prefer you prefer to use while working with your items.   
 
The Maximized view expands the details that are available for viewing.  This view is also available in a columnar 
format. 

 
Note:  Parent and Ancestor columns indicate the STI Item Library item number from which these were 
taken. User-made items will not have these. 
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Creating Multiple Choice Items 
Click the Create Multiple Choice button.  The multiple-choice item-entry form will appear. 
 

 

Enter Item Content Tab 
Type stem and answer choices in the appropriate text-entry boxes. Please see Job_Aid Transferring Items v1.2x, 
for an overview of transferring content from electronic documents to STIAssessment user items.  

♦ Remember to add punctuation to your stem and answer choices. 

♦ You can adjust font size, color and size (most Microsoft Word functions) in each box and select symbols 
from the drop-down box. 

♦ You can switch between Design and HTML panes for each content entry field.  

♦ Check number of answer choices.  STIAssessment supports 2-, 3-, 4-, and 5-choice multiple-choice items.  
The default is four choices; changing the number of choices causes the item-entry form to re-load with the 
desired number of choices. 

♦ Make sure you double-check a correct answer before you submit the item. 

♦ Click the Save button to save your work temporarily. 

DO NOT type the letters (A, B, C, D, E) before the answer choice in the box.  
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Click the Enter Item Information (Tags) tab. 
 

 

Tags (Item Attributes) 
♦ Status: This choice is restricted to District Administrators (DA’s) and district-level assessment-item 

writers (DACurs).  Items with a Public status appear in the district item bank and may be seen and used 
by everyone in the district.  Reserved items, on the other hand, are restricted to use by the author.  

♦ Subject:  Select from the four core courses, Cross-curricular and Other. 

♦ Folder: This is usually already filled in based on your initial choices from the pull-down menus.  

♦ Grade: The grade level applicable to the item. 

♦ Bloom’s: Cognitive level of the item, based on Bloom’s Taxonomy of the Cognitive Domain.  The 
choices reflect the gerunds used in “New Bloom’s.”  (Anderson, L. W., & Krathwohl, D. R. (eds.) 
(2001)). 

♦ Knowledge: Knowledge levels, based on depth of knowledge (Webb, 1997) and matrix-based “New 
Bloom’s”  

♦ Difficulty Level:  Select Easy, Average or Hard as the Difficulty Level. 

♦ Instructions: This textbox contains the identification number for the instructions.  To create new 
instructions or browse existing instructions, click the blue Instructions link. 

♦ Stimulus:  This textbox contains the identification number for the stimulus.  To create a new stimulus or 
browse existing stimuli, click the blue Stimulus link. 

 
When your multiple-choice item is complete, click the Save and Close button. Press the blue Refresh link to 
view the item you have added. 
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STI Item Library 
Users may copy STI Library items to their folders; this is the recommended usage of STI Library items (see the 
document What Every Users Should Know about STIAssessment, available from the STIAssessment Resource 
Center). To find appropriate items for modification to fit your assessment needs, you can search the Item Library 
based on aligned state standards sets, along with Bloom’s, Knowledge, both or neither. 
 

 
 
Clicking on the blue View Items link will open a grid of items you can select for copying into the user folder of 
your choice. These items will automatically be aligned to the standards under which you found them. 
You may also search for items by STI Item ID’s and by Stimulus ID’s. Items selected in this manner will NOT be 
aligned to state standards in their respective user folders; they must be aligned as described in the following 
section. 

Item Alignment in User Folders 
Items may be aligned to multiple standards in user folders.  However, in accordance with standard 
assessment protocols, an item on an assessment may be aligned to only one standard. 
 
Items in user folders may be aligned to standards in several different ways. 

To align a single item: 

• Click its red minus or green plus icon in the Alignment column of the item index.  (A red minus means the item 
has no alignments). 
-OR- 
• Click the checkbox next to the item in the item index, then click the gray Align button 
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To align several items at the same time: 

Check off each item, then click the gray Align button. 
 
The item-alignment window will load after an align button or icon is clicked. Two tabs appear, offering a choice 
of Align by Favorites or Find Alignments.  
 

 
 
Find Alignments Tab 
Starting from the topmost pull-down menu, specify the standards document that you want to use.  Your initial 
choices affect subsequent choices, so one or more of the fields may load automatically.  A table of your state 
educational standards will appear.  Click the box next to the element to which the item is to be aligned.  Then 
click the Align Question(s) button. 
 
 
 
 
 
 
 7 

 
 
 
 
 
 
 
 
 
 
 
 
 
You can remove alignments by clicking their corresponding Remove This Alignment buttons. 

8 
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Favorite Alignments Tab 
Users may create a list of favorite standards alignments in order to quicken both the search for frequently used 
alignments and to speed up the alignment process.   
 

• Click the Assessment tab, then click Items in the navigation bar. In the “select type” drop-down box, 
choose Favorite Alignments. 

 
• A control with two tabs, My Favorite Alignments and Add Favorite Alignments appears.  The first tab will 

show your favorite alignments.  The second tab is where you will choose your alignments to add to the 
favorites list in the first tab.  

 
• To add favorite alignments, click the Add Alignment Favorites tab. 

 
• Select Document Type, Year, Subject, Grade and Domain. 

 
• Click the Add button by each standard you want in the favorites list.  The most recent standard you select 

will appear in red. 
 

• Click the My Alignment Favorites tab to view your favorites. To filter the view by core subject, click the 
drop-down box.  

 
• Alignment favorites may be deleted or added at any time. 

 
Using the Alignment Favorites List You Have Created 
The feature may be applied wherever aligning is needed, including the aligning of offline assessments. 
 
For example, to realign item 252230 in the example below, select the item by checking the box and either click 
the symbol under Alignment or click the Align button. 
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The alignment page will have two tabs, allowing you to align by Favorites or to align by standards search.  
 

 

Item Table Sorting 
Almost all tables in STIAssessment may be sorted or reverse-sorted by clicking the column heads. 

Example: Reverse Sorting by Item Number: 
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Move Items 
Items may be moved from folder to folder to assist you in organizing content.  Select the items you want to move 
by clicking the boxes, then click the gray Move button. 
 

 
 

Select the destination folder, which may be a parent folder, subfolder as depicted, or another folder. Click the 
button Move MC(s) to complete the move. 

 

 
 

A confirmation notice will appear. 
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Create: Assembling Assessments 

You can choose whether to Build an assessment using your custom items and/or the STI Item Library; to Auto 
Generate an assessment from the STI Item Library; or to use Offline Scoring. 

 

When is it appropriate to generate tests using STI Library items? 
 
As noted previously, the recommended method of building an assessment is to: 

o Create folders;  
o Add elements such as items, passages and pictures into the folders; and finally,  
o Create the assessment from the items in the folders. 

However, it is possible to develop assessments directly from the STI Item Library if 
certain criteria are met. 
 
Build and Auto Generate may be used to create assessments directly from the STI 
Item Library where the intent is to create tests that  

a) are designed to be taken by students solely online; 
b) are one-time tests; and  
c) may change as the STI Item Library changes. 
 

Assessments to remain unchanged must be created from items in user 
folders. 

Clicking the red Create link on the assessment navigation bar brings up the assessment-creation page.  On the 
left-hand side of the screen is a menu with three choices: Build, Auto Generate and Offline Scoring. 

 

Build 

Build allows you to create an assessment with items from the STIAssessment Item Library, your personal folders, 
or both.   
 

1.  Click Build on the assessment-creation menu.  Type the name of the assessment in the box.  Check the box 
if the assessment is intended as a district assessment (this option is available to District Administrators and 
their assistants (DACur) only).  Then click the Create button. 
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2. Select your Subject area and enter your assessment name. 

 

3.  Next, choose the type of item you want to add to your assessment, then indicate the source of that item. 

 

4. For one-time quizzes, multiple-choice items from STI Library can be selected by item ID number, 
stimulus ID number or state standard. 
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5.  Use the pull-down menus in turn to select a standard. 

 

6.  You can further narrow the item search by selecting a level from Bloom’s taxonomy of the cognitive 
domain and/or Knowledge levels. 

Notice that each element (i.e., standard, objective, indicator, benchmark, bullet—different states use 
different terms) in the standards has an STI ID number as well as the number that appears in the state’s 
official standards document.  Every entry in every standards document for every state in STIAssessment 
has its own unique number. 
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7.  Click the blue View Items link to see the items. 

 

8.  View the items by scrolling down the page.  Use the blue page numbers and other navigational links to 
move from page to page.  Check the Select Item box for each item you want to add to the assessment.  (If 
you add too many, you can delete them later.)  Check the Select All box at the upper left-hand corner of 
the item table to select all the items on a page. 

9.  If items in the Item Library are being used on a district assessment, the District Administrator can choose 
to block these items from being used or viewed.  When an item has been blocked, an explanatory message 
will appear, as shown in the following screenshot. 

 

When you have finished with a group of items and are ready to move to another objective in the same 
standard, you can return to the top of the page, click the Show All Standards button, and select View 
Items for another objective..  You can also use the pull-down menus to switch to another standard. 



  STIAssessment - User Guide 

 
Do not use the back button on your web browser’s navigation bar while creating or building an 
assessment.  You will lose data.  

STIAssessment - User Guide              STI_0922091600 page 22 of 87 

 

10.  To add the items you’ve selected to an assessment (in the screenshot below, four items have been 
selected) click the Add Item(s) to Test button. 

 

11.  A confirmation screen will appear. 
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12.  To help prevent the loss of your painstakingly selected items, a warning popup will appear periodically.  

13.  Clicking the OK button adds the items to the assessment, but does not go to the confirmation screen.  
Don’t worry—you can’t add the same item to an assessment more than once, as the following screenshot 
shows. 

 

The blue links provide access to functions that are commonly accessed at this point.  The blue Return to Manage 
Assessments link takes you to the Manage Assessment page, which has a menu for all Assessment functions. 

Remember not to click the back button on the browser navigation bar if you forget to add an item or 
want to change something. 
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Auto Generate 

Auto Generate is a quick way of creating an assessment based on a single standard.  First choose the standards 
you want to assesses, then specify the number of items you want for each standard, objective, or sub-objective.  
Then give the assessment a name and let the system generate an assessment for you.  This is a good way to 
generate a pop quiz or a focused diagnostic on a specific standard or benchmark.  

1. Using the pull-down menu, select the standards document you wish to use, the year associated with the 
document, the subject, grade level and standard. 

a. Based on your initial choices, some of the later attributes will fill in automatically. 

b. Depending on the state and standards document, the year on the document may be the year the 
document was released, the year it was adopted, or the first school year it was to become active. 

2. If you wish, you may narrow the selection of items by specifying a level in Bloom’s Taxonomy.  Select 
(Not Specified) if you want to be able to select from all available items. 

 

3. In the boxes, type the number of items you want from each category.  Type a name for your assessment in 
the textbox below the table.  If the assessment is a district assessment, check the box (this option is 
available at the DACur level and above).   

 



  STIAssessment - User Guide 

 

STIAssessment - User Guide              STI_0922091600 page 25 of 87 

4. When you have finished providing the specifications for your assessment, click the Create button.  A 
confirmation screen will appear. 

 

Offline Scoring 

Offline Scoring enables you to scan scoring sheets and view reports on the assessment without actually entering 
its items into STIAssessment.  However, this handy shortcut will not allow you to modify assessment items in any 
way or change the number or sequence of items on the assessment. 

1. In the text-entry boxes, enter the number of items on the assessment (1-80) and the name of the 
assessment. 

 

 As you proceed with creating an offline assessment, your progress will be noted in bold font.  

2. Click the gray Continue button to proceed to the next screen. 
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3.  For each item, choose the range of answer choices.  For example, a four-choice multiple-choice item 
would have the answer choices A-D.  (see inset) 

 

 

 

 

 

 

 

 

 

 

 

4.  Click the gray Continue button to proceed.  On the next screen, the user will select the correct answer for 
each item. 

5.  Use the radio buttons to indicate the correct answer for each item.  Click Continue to proceed. 

 



  STIAssessment - User Guide 

 

STIAssessment - User Guide              STI_0922091600 page 27 of 87 

6.  Optional:  Align items with state standards.  If an alignment icon is clicked or group align boxes are 
checked, the next screen will display the alignments page as described earlier in this document.   

 

7.  Align by favorites or by searching for alignments. Note that an offline item is displayed as <blank>, with 
the words Offline Scoring Item in lieu of item content. 
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8.  Click the checkbox next to the desired standard, then click the gray Align Question(s) button. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 

9.  Confirmation text will appear onscreen.  

 

10.  After items are aligned, or if the user chooses to skip the alignment step, click the Finish Alignment 
button. The next step is to specify whether the assessment is a district assessment.  If it is, click the 
checkbox.  Click the gray Create Assessment button to finish creating the offline assessment. 
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11.  A confirmation screen will appear. 

 

Manage 

This is where you can view, edit, assign and perform other functions with the assessments you have created.  
Instructions for using this section may be toggled to show or hide. 

 

Kinds of Assessments 

Tabs allow you to specify the kind of assessment you want to manage. 

♦ My Assessments: assessments the user, the user’s district, or a state or regional identity has created.  

♦ Shared Assessments: assessments that have been shared with the user.  
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Managing My Assessments 

Select the tab labeled My Assessments.   

 
Three drop boxes allow you to select various combinations of assessments to manage: 

• Source  (The first two always appear, the third may appear.):  You must select the source for the 
assessment type selection box to activate. 

o Your name (or position, if District Administrator):  Assessments that you have created 

o Your district:  Assessments created by your district that are available to you.  Teachers are not 
able to access district assessments until the District Administrator publishes them. 

o Regional or state entity such as Achievement Services 

• Assessment Type You must select the assessment type for the manage assessment option selection 
box to activate. 

o Regular Assessments 

o Offline Assessments 

♦ Manage Assessment Option 

Options that appear will be determined by the combination of source and assessment type which you 
select.  The following depicts the full range of combinations available from the selection boxes. 
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Teachers have limited options when managing district assessments:  view/print, assign, un-assign, and score 
constructed response:  

 

Managing My Assessments:  Regular Type Assessments 

This section summarizes the My Assessment management functions of the regular type. 
 
To perform a manage assessment function: 

♦ Select yourself as the Source and Regular as the Assessment Type. 

♦ Select the desired Manage Assessment Option from the pull-down menu.  This will cause an index table 
of assessments to appear.  

 
♦ Click the blue function link next to the name of the desired assessment. 

View/Print (view or print existing assessment) 
View/Print allows you to view your assessment items and details, and to prepare a .PDF version of it for 
archiving or printing the assessment. 

Select View/Print from the pull-down menu.  Then select the assessment you wish to view by clicking its blue 
View/Print link.  (Note that clicking the column headings in the table will allow you to sort the assessments in 
different ways.) 
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The screen shot on the following page shows an actual quiz in its entirety.  
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When viewing an actual assessment, the amount you can see on any given screen depends on the settings on your 
computer monitor.  This particular assessment consists of a stimulus (in this case, an illustrated reading passage), 
two multiple-choice items, and two constructed-response items.  All the items in this example are associated with 
a single stimulus, forming a “cluster.”  However, it is possible to have an assessment consisting of multiple 
clusters, of multiple clusters and independent items, or entirely of independent items. 
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At the top of an assessment, there are three checkbox options, a button, and a printer icon. 

 

♦ Correct Answers: Checking this box causes the correct answer choices to appear in green, as shown in 
the screenshot that follows. 

♦ Custom List: Checking this box adds the assessment to the custom list in the My STI Assessments 
column on the left-hand side of your homepage. You may switch among 10 Most Recent, All and 
Custom views by using the radio buttons. 

♦ Display Details: Checking this box causes each item’s attributes to appear above the item, as shown in 
the screenshot that follows.  

♦ Back to Assessment Management: This button takes you back to the Manage Assessment page. 

♦ Printer Icon: Clicking this button takes you to the Test-to-PDF page, which allows you to fine-tune and 
print your assessment. 

The following screenshot shows the effects of checking the Correct Answers and Display Details boxes.  Notice 
how clicking the blue state-standard number results in a popup with the text of the standard. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 

 
Tip: Take the time to check each item’s answer, points, weighting (assessments with constructed-response items 
only), Bloom’s level, associated stimulus, associated instructions, and alignment.  Once an assessment has been 
assigned (online) or pre-slugged (paper-and-pencil), item attributes cannot be changed. 
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The Test-to-PDF page allows you to generate an assessment for printing.  There are recommended settings (which 
are the default settings), but you may also adjust the settings and generate as many PDF’s as you like until you 
obtain one that you want to use.  Remember to give the final PDF a descriptive name and save it to your 
computer. 
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Even if you administer assessments online, you may still want to generate a PDF of an assessment for your 
records.  This is especially true if you might edit the items in your folders between testings.  In STIAssessment, 
items do not “live” in assessments; they live in the STIAssessment Item Library or in user folders.  Changing an 
item “where it lives” alters it for past as well as future assessments.  This doesn’t affect the results of past testings, 
but it can lead to some confusion if you use the item-viewing functions on assessment reports.  The PDF allows 
you to see exactly what the items looked like when you administered an assessment—provided, of course, that 
you didn’t edit the items between generating the PDF and administering the assessment! 
 
See the document What Every Users Should Know about STIAssessment, available from the STIAssessment 
Resource Center. 
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Set Cut Scores (set cut scores for individual assessments) 
The District Administrator has control over the names of performance levels and their associated cut scores (based 
on overall assessment score), which are set at the beginning of the year.  District Administrators may refer to the 
job aid entitled STIAssessment - District Administrator Guide, which may be downloaded from the Resource 
Center. 
 
Click on the Set Levels link next to the assessment you wish to set the cut scores for. 
 

 
 

You will now have the chance to select which Mode you wish to apply. Depending on which modes the DA has 
allowed, you will see all or only the Quick mode option. 
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Again, there is a Show / Hide Instructions interface object, as shown below.  
 

 
 
Here is how the interface looks when you select Quick. You cannot change these values, only Save/ apply them 
to your assessment. 
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Here is how the interface looks when you select Custom. You may change these values, or Load STI Defaults.  
 

 
 
After clicking on the Save button you should see the “Successfully Updated” text. 

 

Assign (assign assessment to students) 
First, decide to whom the assessment should be assigned: 

♦ An entire class. 

♦ Several classes. 

♦ A specific group within the class. 

♦ A specific person within the class. 
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Then use the radio button to select classes (for entire classes) or student (for a selection of students). 

   

If assigning by student, select School. Select Teacher and Class to which to assign. Select the student(s) to which 
to assign and click Add. 
 
Set the period of time that this assessment will be available for your students to take.  This feature allows those 
students to take this assessment at home in case of extended leaves or illness.  
 
To select a specific period of time, move your mouse to the date you wish to start (the top calendar) and the date 
by which the assessment is to be completed (the bottom calendar). 
 
Checkboxes allow you to set different options for your assessment.  Clicking the checkboxes may cause 
additional controls or messages to appear. 

♦ Allow Save for Later: Allows students to begin taking an assessment, save their work, and resume the 
assessment later.  They will have the allotted period designated in the calendar above to complete the 
assessments.  Whether or not this option is selected, students will still be able to recover their assessments 
and continue their work in the event of an Internet outage.  Save for Later simply makes it clear to 
students that they have permission to stop work on their assessment if they wish and then resume at a later 
time.  See the Job Aid entitled Taking a Test, which may be downloaded from the Resource Center, for 
more information about the various options students have for saving their assessments-in-progress. 

♦ Set Timer: Allows you to set the amount of time allotted to an assessment in increments of 5 minutes. 

♦ Randomize: Delivers items in an online assessment in “intelligently randomized” order.  Items associated 
with a stimulus (passage and/or picture) or a special set of instructions remain grouped together; the order 
is thus not completely random. 

IMPORTANT: Never randomize an assessment unless students read and answer the items online.  
Randomizing changes the order in which items are presented, making it impossible to match students’ 
intended responses with a printed assessment or written answer sheet. 
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Click the Assign to Students button. A message will appear, reminding you that no changes can be made to the 
assessment once it has been assigned. 
 

 
 
For information on assigning assessments by mappings, see the document entitled 
Job_Aid_DistrictAssessmentManagement_10July08, which can be downloaded from the Resource Center. 

Un-Assign (remove assignment of assessment to students) 
Select to un-assign by Students or by Classes.  

♦ If un-assigning by student, select School, Teacher and Class and click Load Assignments. 

 
Check the students to un-assign and click Un-Assign. 

♦ If un-assigning by class, select the School and Teacher and click Load Assignments. 

 
Check the class to un-assign and click Un-Assign. 

 Reminder: You have to un-assign the same way you assigned (either by user or by class).  
 

Re-Assign  
• To re-assign an assessment, go to Assessment and then select Manage. Choose Assign from the drop-

down menu. 
 

• Then use the radio button to select classes (for entire classes) or student (for a selection of students). 
 

• Select the assessment from the list by clicking the blue Assign link next to the assessment. 
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• Click the blue View this assessment’s assignments link. 
 

 
 

• To view the new Instruction text that was added, click Show Instructions. 
 

 
 
To hide the Instruction text click Hide Instructions and the instructions will collapse. 
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Once the assignments are loaded, the user has the ability to select multiple assignments by clicking the checkbox 
next to the Student ID or select all the assignments by simply clicking the checkbox in the header next to the 
StudentID header.  An image of a clock will appear in the Expired column of any assignments that have expired. 
 

 
 
Once students are selected, users may change the Available Date and/or Unavailable Date of the assignment by 
entering the new dates in the text boxes or by clicking the tiny calendars and picking the date they would like to 
enter by selecting the date from a Calendar.  Once the date(s) are entered, click the Update Selected Items button 
and the selected items will be updated.   
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Copy or Copy & Reorder Assessment 
This function is typically used to share assessments.  The screenshot is taken from a teacher account There may 
be two different links, depending on whether the assessment can be reordered or not. 
 
Select the assessment you wish to copy by clicking its blue Copy or Copy & Reorder Test or Copy Test link. 

 

In the textbox, enter a new name for the copy of the assessment.  Note that you cannot give the copy the same 
name as the original.  If you want the new assessment randomized, check the box and then click the Copy button. 

 

You will receive a confirmation that the assessment has been created along with a new assessment ID number. 

 

TIP: Remember to name assessments in a systematic manner.  Creating an assessment, either by subject, chapter 
or month could be helpful.  Create an electronic filing system that will work for you. 

Add Item (add item to existing assessment) 
Click the blue Add Item link next to the assessment to which you wish to add an item.  The procedure for adding 
an item is for the same as for Build Assessment.  When you’ve finished and clicked the Add Item(s) to Test 
button, you will see a confirmation message. 
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Remove Item (remove item from existing assessment) 
Click the blue Remove Item link next to the assessment from which you wish to remove an item. 
 
This will display each item in the assessment accompanied by a REMOVE checkbox.  Select the items you wish to 
remove, then click the Remove button at the bottom of the page. 

 

 

After you click the Remove button, you will see a confirmation message. 
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Share (share existing assessment with other users) 
Select the assessment you wish to share by clicking its blue Share link.  Use the pull-down menu to select the 
school with which you wish to share.  A list of teachers in the school you’ve selected will appear. 
 
Check the teacher(s) with whom you wish to share the assessment. 
 
If you want to unshare an assessment automatically at a certain future date, click the calendar icon to select a date.  
(You can also unshare an assessment manually by going to the Shared Users tab, selecting the users with whom 
you no longer wish to share the assessment, and clicking the Unshare button.) 
 
When finished, click the Share button.  Your selected users will move from the Unshared Users tab to the 
Shared Users tab, and a confirmation message will appear.  

 

You may share multiple assessments at the same time by clicking the link shown.  
 
You may unshare all of your shared assessments at once by clicking the link shown. 
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Rename (rename existing assessment) 
Select the assessment you wish to rename by clicking its blue Rename link. 

 

Type the new name for the assessment in the textbox, then click the Rename button. 

 

Renaming allows for consistency within your electronic assessment filing system. 

Delete (delete existing assessment) 

 This function cannot be reversed by the user. Only an STIAssessment engineer can retrieve a deleted 
assessment and then only if a backup has been made prior to the removal of the assessment. 

Clicking any assessment’s blue Delete link brings up your entire inventory of assessments.  For a teacher, this 
means all the assessments you have created.  For a District Administrator, this means all the assessments in the 
district.  This enables mass deletion—at the end of the year or with the adoption of a new curriculum, for 
example—rather than requiring users to delete assessments one at a time. 
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Click the checkbox for the assessments to be deleted, then click the Delete button at the bottom left-hand corner 
of the page. 

 

After clicking the Delete button, you will see a list of your selected assessments.  Use the scroll bar to check the 
entire list to make sure that you have not selected an assessment for deletion by mistake.  Then confirm the delete 
by typing the word YES where indicated. Click the Delete Confirm button. 
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Merge (create new assessment from two or more existing assessments) 
Note: The merge function creates a new assessment with a new assessment ID. All items from the constituent 
assessments will be on the merged assessment, but this merge will not in any way reflect on existing student 
assessment data on TestSCOPE. 
 
Clicking any assessment’s blue Merge link will give you a checklist of all assessments.  Select an assessment by 
checking the box to the left of its name.  Once you have checked all the assessments to be merged, enter a name 
for the new assessment formed by merging the old assessments in the text entry box. 
 
In this example that follows, the following assessments will be merged: 

• Pre-Test for the Visual Guide 
• test 
• Test for Joyce 
• Test for Visual Guide 

 

The new assessment has been named Chapter Test for Visual Guide. 

Constructed Response Settings, Score Constructed Response, Manage CR Scorers 

For full instructions on creating constructed response items and managing assessments, consult the job aid, 
Constructed-Response Assessments. 
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My Assessments:  Offline Type Assessments 

Management options for offline type assessments are noted in the following screenshot.  Teachers have fewer 
options than that of a District Administrator, depicted here. 
 

 

Managing Shared Assessments 

Select the tab labeled Shared Assessments. Your options include the following: 
 

• Source:  The user or the district 
 

• Assessment Type:  Shared only 
 

• Manage Assessment Option:  View/Print and Copy or Copy & Reorder Test 
 

 
 

 
The recipient may select View/Print to view and print the assessment as with any assessments.  However, STI 
recommends that users select Copy or Copy & Reorder Test before printing. Please see details of Copy or Copy 
and Reorder under “Managing My Assessments:  Regular Type Assessments” or “Copy or Copy & Reorder 
Assessment” above.  
 
In order for a user to receive and ultimately make use of a shared assessment, the user must copy the shared 
assessment to his/her own assessment bank.  When the person who shared the assessment unshares it, the 
assessment will no longer be available to the recipient unless the recipient has copied the assessment. 
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Management Module 
The Management module allows users of each level to manage scheduling and rosters within their role-based 
permissions.  Please note that many permissions within the Management module are limited, based not only on 
role but also on data consistency needs for non-STI SIS or InformationNOW integration 
 
Click the Management tab to access the management module. 
 

 
 
Click an option on the menu, located on the left-hand side of the page, to select it. 
 
Various options will be available in the management module, depending on what type of user you are.  Teachers 
have access to some class-management functions.  Principals (also known as School Administrators [SA’s]) may 
access some class management functions and some school management functions.  District Administrators may 
access both class and school management functions, and also have access to district functions. 

Note:  Clients with InformationNOW or an integrated SIS (Student Information System) cannot adjust 
rosters and student/teacher assignments in STIAssessment.  These functions are only for the use of 
clients who do not have a SIS or are running STIAssessment independent of their SIS. 

Class Management: Teacher and School Administrator 

The following screenshot shows a teacher or School Administrator (principal) management page. 

 

View My Classes 
This shows a list of the classes assigned to you.  
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Clicking the blue class name opens a new window with a class roster 

 

Class Roster 
If you are a regular teacher, you are limited to viewing rosters for the classes assigned to you. “Teachers with 
rights” and School Administrators (principals) may search for other teachers’ rosters within their own school.  By 
comparison, District Administrators are not limited to a single school; they may look at rosters for all schools 
within their district. 
 
The following screenshots show a search for a class roster within a school.  First, the teacher is selected via a pull-
down menu, and then the class is chosen.  Click the Continue button to display the class roster. 
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Assign Students 

Teachers and School Administrators may use this function ONLY if STIAssessment is being run 
completely independently of a SIS. 

 

Users at the teacher level can assign students to their own classes.  “Teachers with rights,” like SA’s, may assign 
students to classes within their own schools. 
 
Use the pull-down menus to select teacher, the grade of the students to be added to the class, and the class.  Then 
click the Submit button. 
 
Select students by highlighting their names.  To select a set of students whose names are adjacent on the list, click 
the first name in the range, then scroll down and Shift-click on the last name in the range.  To select multiple non-
adjacent students, use Ctrl-click.  Click the Add -> button to assign students to the class.  Click the Submit button 
when you are finished adding students. 
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School/District Management 

The following screenshot shows the School/District Management page for a School Administrator (SA). 

 

View Current Users 

This feature allows users of status SA and higher to see the “who/when/where” of STIAssessment usage: which 
user has logged into STIAssessment, when the user logged in, and from which IP address. 
 
 The pull-down menu allows you to select different periods of time: days, weeks, months, years.   
 
The sample report in the following screenshot (see inset) reveals that someone has been logging in to multiple 
accounts from the same IP address—which would be a worrisome development if that IP address didn’t 
correspond to your school. 
 
In addition to revealing who’s been using STIAssessment, the Current Users Report is also good for technical 
troubleshooting because it provides information about browser, operating system, and how many times a user has 
logged on.  In the sample report below, the excessive number of logins for one user might indicate a problem with 
the user’s Internet service provider. 
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Rosters 

Principals (SA’s) may obtain rosters for different types of users, which is useful for looking up forgotten 
usernames or passwords.  SA’s may obtain rosters only for their own schools, and for the types of users below the 
SA user level.   

  

 

 
 
 

Create/Edit Users 

If they have been granted permission by the District Administrator, School Administrators (SA’s) may create and 
edit users below the SA level in their own level. Such School Administrators will have a third menu option under 
School/District Management: 

 

  
 

Use the pull-down menus to select the school and type of user.  Then: 
 
To create a new user: Click the New User button.  This will bring up a blank form in a new window. 
 
To edit an existing user’s information: Select the user from the third pull-down menu.  Then click the Edit User 
button. 
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“Integrated” clients do not add either students or teachers with schedules because these integrate from STIOffice 
or InformationNOW. 
 
Certain fields are disabled for integrated users from STIOffice or InformationNOW to prevent editing. Users may 
change a User Type as necessary—for example, a teacher may be changed to a School Administrator. When 
selecting to edit an integrated user, a blue Integrated User heading will appear at the top of the page. Mouse over 
the Integrated User message to see the ToolTip message shown below.  
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Click the link at the bottom of the edit user screen stating Why can’t I edit some fields? to see the ToolTip shown 
below. 
 

 
 
If STIAssessment is integrated with the SIS, the accounts of withdrawn students are disabled. This means that the 
assessment data for these students may still be viewed and is incorporated into reports. However, the accounts are 
inactive: assessments cannot be assigned, scanner sheets will not be preslugged, students cannot take the 
assessments online, any answer sheets will not be scanned, and students are not included in reports. 
 
Even in a district in which STIAssessment is integrated with an STI SIS, the School Administrator will sometimes 
need to add users who do not have scheduled classes—for example, school-level assessment writers and non-
scheduled teachers (such as counselors) needing access to the program. 
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The following chart may assist you in determining the appropriate user category.  Remember that SA’s can add 
users up through the SACur level. 
 

STIAssessment User Categories 
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Reports 

Please note that STI has extremely strict policies when it comes to protecting user data.  While the 
screenshots shown in this and other STIAssessment documents are real, the underlying data is not, hence 
the improbable student names, etc., in the screenshots that follow.  

Click the TestSCOPE™ Reports tab to access the reporting module. 
 

 
 
What you are able to do and see in the reporting module depends on what type of user you are.  If you are a 
teacher, you have access to the Analysis section only; the navigation bar links to the Usage and Administrative 
sections will not appear for you.  In addition, which analysis reports you can access and which parameters you can 
set are dependent on user level.  The user categories chart listed in this document lists the reports that are 
available to each user. Most STIAssessment reports are accessed through a three-step process. 

Step 1: Select Report 
Select the type of report from the menu on the TestSCOPE home page for that section by clicking its blue link. 
The view depicted is that of a School Administrator (SA). 
 

 



  STIAssessment - User Guide 

 

STIAssessment - User Guide              STI_0922091600 page 60 of 87 

                        

Step 2: Set Parameters 
Use pull-down menus to set the parameters of the report: grade, school, teacher, class, student, sub-report, and so 
on. 
 
As shown in the accompanying example, different reports have different pull-down menus.  Often, selecting one 
parameter determines what other parameters will be available. 
 
Note that some parameters are available only to those users with School Administrator level access or higher.  
SA’s may view only reports associated with their own schools (left example), and teachers may view only reports 
associated with their own students and classes (right example). 

    

Step 3: Select Assessment 
Select the assessment from the resulting index table of assessments that match parameters you set.  Since the lists 
of assessments can be quite lengthy, most reports make it possible to sort the assessments in the table so that it is 
easier to locate the desired assessment.  Clicking the name of the assessment shows an online view of the 
assessment.  Clicking the blue View Report link produces the report. 
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Analysis 

Click the red Analysis link on the navigation bar to see the home page for the Analysis section of TestSCOPE. 

 

This section is further divided into three areas: Student, Group and Assessment. 

 

Analysis Reports – Student 

Student Performance 
The Student Performance Report provides information about the structure of the assessment, assessment score, 
performance level based on student assessment score, scores for multiple-choice and constructed-response items, 
and aligned standards. Text in blue is “clickable,” permitting a closer look at different aspects of the report, 
including the responses students entered online for constructed-response items.  
 
In order for the complete report to display, the teacher must have completed and submitted scores for any 
constructed-response items.  Results for multiple-choice items are available as soon as the first student completes 
the assessment. Complete results are available as soon as constructed-response scores are submitted. 
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Click on a report and notice there is an option to select a Student ID to print. 
 

 
 
Whichever ID is selected to print will show on the report page after you click on View Report. 
 
Note:  The District Administrator determines which Student ID(s) will be available for selection. 
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Note: In the event a student does not have the selected ID, a warning will display as shown below. 
 

 
 
If the user selects None for the ID to print, no ID will display. 
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Student Performance Growth 
Check off two or more assessments to compare, then click the View Report button.  The data may be viewed in 
both tabular and graphical (bar, column, or line graph) formats, and may be exported to Excel. 
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Student Pre/Post Performance Growth 
Use this report to compare a student’s performance on a pre-test and a post-test.  This report is almost identical to 
the Student Performance Growth report. 

Student Longitudinal 
The Longitudinal Report provides assessment scores for all the assessments the student has taken in the current 
year.  It also provides this information for all previous years for which there is available data.  Examples of 
longitudinal reports for two students are shown below. 
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Standards-Based Report Card 
The Standards-Based Report Card lists all standards for which the student has been tested across all assessments. 
 
To see the text of a standard, click its blue state ID or STI ID link.  (See inset.)  Both numbers are displayed in 
STIAssessment because in many states, the numbers used for standards and/or objectives are duplicated among 
subjects, and are sometimes even duplicated within the same subject. 
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Analysis Reports – Groups 

Class Performance 
This report shares a parameter-setting interface with the other class-focused TestSCOPE reports.  While the 
reports field will be filled in automatically based on your selection from the main menu on the analysis section 
home page, you can also switch to a different report by using the Select Report pull-down menu. 
 
Your user level determines which parameters you can set.  Notice that an SA (left) can choose among teachers at 
his/her school, and a teacher (right), is restricted in choice of both school and teacher. 
 

                      
 
After selecting an assessment, choose one of the sub-reports for this multi-function report from the pull-down 
menu and then click the Submit button. 
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Frequency Distribution 
This report was recently updated so that it reflects students’ final scores on assessments, not just their scores on 
the multiple choice portion. 
 
You may view the histogram with intervals at 20% or 10%.  The x-axis is the percent score on the assessment and 
the y-axis is the percentage of students obtaining scores in a particular range. 
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Item Analysis 
In this report, there are some clickable elements that are not colored light blue, as they usually are in 
STIAssessment.  Click each number (percent) for the correct and incorrect answer choices to obtain a list of 
students who selected that answer choice. 
 

 

 

 

 

 

 

 
Since it provides an analysis of which answer choices students selected, the Item Analysis Report covers multiple-
choice items only. 
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Item Analysis by Standard 
This report groups multiple-choice items by the standard to which they are aligned. 
 

 
 
The Item Analysis by Standard report reflects student performance on multiple-choice items only; constructed- 
response items have a separate report, Constructed-Response Item Analysis by Standard. 
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Ranked/Alphabetical Student Report 
This report reflects the students’ final scores on an assessment, not just their scores on the multiple choice portion. 
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Standards Mastery 
The Standards Mastery report reflects student performance on multiple-choice items only. 
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Student Responses 
This report is good for finding cheaters and students who did not try their hardest.  For example, in the 
accompanying screenshot, you can see that Conrad and Oliver both answered C for all the items. 
 

 
 

Since it provides an analysis of which answer choices students selected, the Student Response report covers 
multiple-choice items only. If students took their assessments online, their written work for constructed-response 
items can be viewed through the Student Performance reports. 
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Constructed Response Item Analysis by Standard 
The Item Analysis by Standards Report for constructed-response items groups items by standard and shows the 
breakdown of scores. 
 

 
 
The Constructed-Response Item Analysis by Standard covers constructed-response items only; multiple-choice 
items have a separate report, Item Analysis by Standard. 
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Standards by Class 
You have the option of viewing the graph for this report by overall multiple-choice average or by the percent 
scores for individual standards, and in bar or column format. 
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Class Performance by Teacher 
If you are an SA, start by selecting a teacher.  If you are a teacher, go directly to the class selection index page. 
 
Select a class, then click the Load Tests button.  An assessment-index table will appear. 
 
(Note that despite what you see in the accompanying screenshots, you will not be selecting a school year; you will 
be limited to the current school year.)  
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Click the blue View Report link for the assessment for which you want a report. 
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Class Performance by Teacher 
This report is not available at the teacher level.   If you are an SA, start by selecting teachers.  Click the Load 
Tests button.  An assessment-index table will appear.  
 
Click the blue View Report link for the assessment for which you want a report. 
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The report compares how the two teachers’ students performed on the standards assessed by the assessment. 
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Class Performance Growth 
Similar to the Student Performance Growth Report, this report allows you to compare class performance across 
two or more assessments. 
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Class Pre/Post Performance Growth 
Use this report to compare a class’s performance on a pre-test and a post-test.  This report differs from the Class 
Performance Growth Report only in that it allows you to select no more than two assessments.  

Class Performance by Sub-Population 
This report compares performance of students in different demographic groups by standard. 
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Overview Report (Grade Performance Report) 
The Overview Report for a class shows information about the structure of the assessment as well as other useful 
information about the assessment, such as the class mean (average).  It breaks down the results for the multiple-
choice and constructed-response portions of the assessment, showing the raw scores as well as the weighted 
scores and final combined score.  It compares each student’s score with the district-wide target score, and gives 
the performance/achievement level associated with the score. 
 
Teachers may view results for their classes, SA’s for their schools. 
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Analysis Reports – Assessments 

Assessment Analysis 
This report indicates the total of all correct responses compared to the total responses, giving a percentage correct 
per standard. 
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Usage 

This group of reports is available to the School Administrator, as well as to the DACur where noted.  Click the red 
Usage link on the navigation bar to see the home page for the usage section of TestSCOPE. 

 

 

User Login History 

This report is also available to the DACur. 
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Teacher Utilization 

This report provides the number of assessments created by a particular during a year.  The DACur can view only 
the number (s)he created.   

 

School Utilization 

This report yields a list of assessments that have been taken in the school.   
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Class by Teacher 

Select a school and teacher and click the Submit button to view a list of the classes taught. 
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Archived Reports 

To access previous years’ reports, click on the Archived Reports link on the login page.  This link directs 
users to an alternate STIAssessment Web site with access to historical TestSCOPE® data.   

 

1. Log in using the login authentication that you used in the year archived.  If you have changed your 
login on the current www.stiassessment.com Web site, those login changes are not reflected in the 
archived Web site. 

2. Click on TestSCOPE® Reports. 
 

Note:  Neither Communication, Assessment, nor Management functions are available on the archived site, 
only TestSCOPE® Reports. 
 

http://www.stiassessment.com/
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